[bookmark: _GoBack]A(1) RJ introduction letter to person harmed
[Person harmed’s full name] 					  		[date]		
[address]									[ref]										
Dear [insert person harmed’s name]
Re: Restorative Justice
I understand you were [a victim of crime or affected by (insert details)] on [insert date(s)]. 
Restorative Justice is a process where people who have been harmed by crime are given the opportunity to meet or communicate with the person who caused the harm so that they can explain the real impact of the harm on them. 
I would like to visit you to hear how you have been affected by the recent [insert crime/harm details], and how you are doing now. I would also like to discuss whether you might have questions and might wish to communicate with the person who caused the harm. If you would like to communicate my role is to provide a safe opportunity for you to do so and also to support you. I can also assist you in thinking about what you would like to say to the person who harmed you and any questions you might like to ask. 
If it is convenient I will call you on [insert date] to check you have received this letter and, if you would like, to arrange a time to meet you. If you would prefer an alternative date/time or if you would prefer that I do not call at all please let me know. You can contact me on [insert telephone number and e-mail address]. 
I look forward to speaking to you on [insert date]. Please do not hesitate to contact me on [insert telephone number] or [email address] in the meantime if you have any questions. 
Yours sincerely
[insert your name]
Restorative Justice Facilitator
[insert office address/contact details]
