Use the new BookED system to reserve a desk on campus

SPS staff can now book individual desks on campus using the new BookED system.  
 
BookED is available to all SPS staff and PhDs to book workspaces at CMB, St John’s Land (which is limited to SJL staff for now) and 17-19 George Square. 
 
The system will give you the option to select one of the bookable locations. You can also view a calendar showing the booking schedule for each location. 
 
BookED is intended for short-term use of workspaces. Bookable locations are available from 8am to 6pm, Monday to Friday, and you can block book multiple days. 
 
Use Book.ED here – www.booked.sps.ed.ac.uk 
 
Before you book a desk and return to campus 
Before returning to campus, there’s a few things you need to do: 
 
1. Complete these return-to-campus health-and-safety modules: 
- Returning to the University Estate 
- Fire Safety 

You can find these modules at www.ed.ac.uk/health-safety/training/e-learning/cardinus. 

If you’ve been back on campus previously during the lockdown, you don’t need to repeat the Returning to the University Estate module. You will still need to complete the Fire Safety training module if you haven’t done so in the last year.  
 
1. Read the SPS Covid-19 Handbook 
This contains all the necessary safety procedures and guidance that are now operating on the University premises. Please be aware that this is a living document and will be updated as guidance evolves.   
 
Find the SPS Covid-19 Handbook here. 
 
1. Complete the form Returning to Campus – Checklist and Declaration 
 
Find the Returning to Campus – Checklist and Declaration form here. 
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